PDF File Format

Tutorial :
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Step 01 - Export to PDF
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To convert your final artwork to PDF, go to Menu bar > File > Export

Step 02 - Choosing PDF Style

Export
Save in ‘@ Desktop v‘ \) T £* M-
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fa ) My Computer
My Recent &Iy Network Places
Documents
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File name: Uniitled-1.pef v [ save |
Save as type: ‘ Adobe PDF v Cancel
Use Adobe Dialog

Save as Type > Choose Adobe PDF (*PDF)

Click Save
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Step 03 - General Setting

Export Adobe PDF

General
Compression
Marks and Bleeds
Output
Advanced
Security

Summary

You can choose export
ALL pages for your file
or
You can choose export
SELECTED pages for your file

Adobe PDF Preget: | [High Quality Print] (modified) ‘v
Standard: | None v Cormpatibility: 1Acr0bat S (PDF 1.4) ‘v
General

Description: | [Based on ‘[High Quality Print]'] Use these settings to create Adobe
PDF docurnents for quality printing on desktop printers and
proofers, Created PDF documents can be opened with Acrobat
and Adobe Reader 5.0 and later.

Pages

@al
(ORange: |1
[Jsnreads

brails

‘iew POF after Exporting

B0 View

[v|create Tagged PDF

Include
[Ceockmarks [CIMon-Printing Objects
O Hyperlinks [Jinteractive Elerments

[wisible Guides and Baseline Grids

[ Ewot ] [ cancel
Follow the above setting
Step 04 - Compression Setting
Export Adobe PDF
Adobe POF Preset; ‘ [High Quality Print] {modified) v
Standard: ‘None v Compatibility: | Acrobat S (PDF 1.4) |~
[ COMpression
ameEson Colour Tmages
Marks and Bleeds
output Bicubic Dowrsampling to ~| (300 pixels per inch
Advanced for images above: 450 pixels per inch
Security
Cornpression: | Autornatic (JPEG) v
Summary e
Image Quality: | Maximurm -
Greyscale Images
Bicubic Dowrsampling to ~| (300 pixels per inch
for images above: 450 pikels per inch
Cornpression: | Autornatic (JPEG) v
Image Quality: 7Maximum ™
Monochrome Images
Bicubic Downsampling to w| (1200 pixels per inch
for images above: 1200 pixels per inch
Cornpression: | CCITT Group 4 v
[¥]Compress Text and Line Art [¥] Crop Image Data to Frames
[ Bpot ] [ cancel |

No changes in setting
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Step 05 - Marks and Bleeds Setting

Export Adobe PDF
Adobe PDF Preset: | PDFRECARSO ¥
Standard: | MNone v Compatibility: | Acrobat 5 (PDF 1.4} v
e Marks and Bleeds
Compression Marks
Marks and Bleeds
output [ &l Priciter's Marks Type: | Default v
Advar\ced [Cicrop Marks el 0.25 pt —
Security [IBleed Marks
Summary [IRregistration Matks Offset: %) 2,117 mm
[colaur Bars
[CIPage Information
Bleed and Slug
[Juse Document Bleed Settings
Bleed:
Top: 4]0 mm - Inside: &) 2 mm
F-
Bottom: |4 0 mm Outside: %0 mm
[include slug &rea
[ Bpot | [ cacel |

Change Inside Bleed to 2mm for Booklet design.

P/S: When designing for the rest of the products the Inside Bleed must remain Omm.
Important: For Booklet design using our product size template, you MUST change to the Inside Bleed to 2mm.

Step 06 - Output Setting

Export Adobe PDF
Adobe POF Preset: | [High Quality Print] (modified) v
Standlard; | None v Compatibiity: | Acrobat 5 (POF 1.4) v
General Output
Compression oy
Marks and Bleeds
Output Colour Conversion: | No Colour Conwersion v
Advanced
Secutity
Profile Inclusion Policy: | Include Tagged Source Profiles v
Summary TeEE
Ink Manager...
Description
Pasition the pointer over a heading to view a description,
[ Beot ] [ cancel ]

No changes in setting
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Step 07 - Advanced Setting

Export Adobe PDF Export Adobe PDF
Adobe PDF Preset: | [High Quality Print] {modified) Adobe PDF Preset: | [High Quality Print] (modified) v|
Standard: None v“ Compatibiity: = Standard: | None v ! Compatibiity: | Acrobat 4 (POF 1.3) v
4 (PDF
Genaral EEEREa <W’ = Advanced
Comprassion Acrobat 6 (POF 1.5) Compression
E Fant:
Mk and Blesis onts [Acrobat 7 (POF 1.6) Mk and Bleds oA
output Subset fonts when percent of characters used & less than: | 100% Output Subset fonts when percent of characters used is less than: 100%
Advanced A &l Fonts with appropriate permission bits wil be embedded. Advanced i) Al Forks with appropriate permission bits will be embadded.,
Securty Security
Sumnmary OP1 Summary 0Pl
omit for OPL: [Jeps [IPDF  [lBitmap Images Omit for OPL: (Jeps [JPoF  [JBitmap Images

Transparency Flattener

Breset: | [Medium Resolution] v
[Low Resolution]

Job Definition Format (JOF)

[Jcreate JOF File Using Acrobat [Jcreate JOF File Using Acrobat
i) Requires Adobe Acrabat 7.0 Professional to be installed. Checking this option automatically deselects i) Requires Adobe Acrobat 7.0 Professional to be installed, Checking this option automatically deselects
the "Spraads" option in the General panel, the "Spreads” option in the General panel.

=T e Exgort Cancel

-—

Export Adobe PDF Export Adobe PDF
Adobe PDF Preset:  [High Quality Print ] (modified) }vl Adobe PDF Preset:  [High Quality Print] (modified) v“
Standard: | None | Compatbilty: |Acrobat 4 (FOF 1.3) [v] Standard: | None | Compatibilty: | Acrbat 4 (POF 1.3) |
e ——
General Advanced General Advanced [« |Acrobat 5 (POF 1.4) ; >
Comprassion Compression -
F F
Marks and Eleads o Marks and Eleeds ol Acrobat 7 (POF 1.6)
Output Subset fonts when percent of characters used & less than:  100% ouput Subset fonts when percent of characters used & less than: | 100%
Advanced A Al Fors with appropriate parmission bits wil be embedded. Advanced &) Al fonts with appropriate permission bits wil be embedded.
Secutity Security
Summary OPl Summary OPL
omit for OPT: [JEps [JPDF  []Bitmap Images Omit for OPL [Jeps [JPDF  [IBitmap Images
Transparency Flattener Transparency Flattener

Preset: | [High Resolution

[1gnore Spread Overrides

V‘ Preset: | [High Resolution] v
[Cignore Spread Cverrides

Job Definition Format: (JOF) Job Defirition Format (JOF)
[Jcreate 10F File Using Acrobat [[]create 10F Fie Using Acrobat
AJ Requires Adobe Acrobat 7.0 Profassional to be installed, Checking this option automatically deselects y Requires Adobe Acrobat 7.0 Professional to be installed, Checking this option sutomatically deselects
the "Spreads” option in the General panel, the "Spreads” option in the General panel,

_ Bpot ] [ Gl ] (_Bpot ] Cancel

a) Compatibility > Choose Acrobat 4 (PDF 1.3)

b) Transparency Flattner > Preset > Ensure that it is set to High Resolution.
c) Ensure ‘Ignore Spread Override’ is UNCHECKED

d) Go back to Compatibility > Change it to Acrobat 5 (PDF 1.4)
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Export Adobe PDF

Adobe PDF Preset: | [High Quality Print] (modified) ‘v
Standard: | Nane v Compatibiity: |Acrobat 5 (POF 1.4) [v
@] Advanced
Compression B
Marks and Bleeds
Output Subset fonts when percent of characters used is less than: | 100%
Advanced i) Al forts with appropriate permission bits will be embedded.
Secutity
Surnmary OPL

Omit for OPL: [Jeps [JPDF  [Bitmap Images

Job Definition

[Ccreate JOF File Using Acrobat

i/ Requires Adobe Acrobat 7.0 Professional to be installed, Checking this option autornatically deselects
the "Spreads" option in the General panel.

Eqport | |

(

Cancel |

It is important that Transparency Flattner is set to ‘High Resolution’ so that
after exporting, your artwork will remain in high resolution.

Step 08 - Security / Summary Setting

Export Adobe PDF Export Adobe PDF
Adobe PDF Preset: \ [High Quality Print] {modified) |w Adobe PDF Preset: 1'[th Quality Print] (modified) 7‘\'
Standard: | None v Compatibility: | Acrobat S (PDF 1.4) [ Standard: | None v Compatibility: | Acrobat 5 (PDF 1.4) ‘v
General Security General Summary
Compression : 3 i . Compression
Encryption Level: High (128-hit RC4) - Compatible with Acrobat 5 and Later Description: | [Based on [High Quality Print]] Use these settings to create Adobe PDF documents for
Marks and Bleeds Marks and Bleeds = piality, printing on tesktop priters and proofers. Created PDFIdbcumerts can ba opened
Output Document Open Password Cutput with Acrobat and Adobe Reader 5.0 and |ater,
—— [CJRequire a password to open the document Advanced
Security Security
Summary Summary Options:  PDF Preset{High Guality Print] (modified)
CompatibilityiAcrobat 5 (PDF 1.4)
Standards Compliance:Mone
Permissions [ General
PRr . [ Compression
[Juse a passward to restrict printing, editing and other tasks b Marks snd Blseds
[» Cutput
1» Advanced
i) > Security
Warnings:
(Epor ] [ Gancel (epot ] [ caned ]

No changes in setting
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Step 09 - Saving PDF Preset

Export Adobe PDF

Adobe PDF Pregset: | [High Quality Print] (modified) v Adobe POF Preset: | [High Quality Print] (modified) v
Standard:  None v Compatiblity: | Acrobat S (POF 1.4) v Standard: | None B2 Compatibility: | Acrobat 5 (PDF 1.4) B
General Summary Genaral Summary
Compression Compression o o . — v =
Description: | [Based on [High Quality Print]] Use these settings to create Adobe PDF decuments for Description: | [Based on [High Quality Print]'] Use these settings to create Adobe PDF documents for
ek enlats Sl quality printing on desktap printers and proofers. Craated PDF documents can be opened Msait=h quality printing on desktop printers and proofers, Created PDF documents can be apened
Sutput with Acrobat and Adohe Reader 5.0 2nd later. Sutput with Acrobat and Adobe Reader 5.0 and later.
Advanced Advanced
Security Security
Surnrnary Options: POF Preset [High Guality Print] (modified) Surnmary Options: | PDF Preset{High Quality Prini] (modified)
Compatibility :crobat S (POF 1.4) Compatibility iécrebat S (PDF 1.4)
Standards Compliance:None 'S P
[ General ave Preset
[» Compression 2
[z Marks and Bleeds Save Presst As: PDFRECA v 0K
[» Output
[» Advanced Cancel
[ Security
Warnings: Warnings:

< resel [ Export ] [ Cancel | [ Export ] I Cancel ]
—— E

Go to Summary to review all your settings

If all are correct click Save Preset

At Save Preset As > type ' PDFRECARSO' or your preferred name

Step 10 - Exporting Your File

Export Adobe PDF

Adobe POF Preset: |PDFRECARSO v Adobe POF Preset: PDFRECARSO v
Standard: | None v Compatiblity: | Acrobat S (PDF 1.4) v Standard: |None v Compatibiity: | Acrobat 5 (PDF 1.4) v
Genaral Sumnmary P Summary
Compression Comprassion
M e Bl Description: | [Bsed on {High Quality Print]'] Use these sestings to create Adobe POF documents for Description: | [Bszed on THigh Qualty Print]] Use these settings to create Adobe PDF documents for
® and et quality printing on deskiep printers ared proafies, Created PDF documents can be opened Mt T e Quality ptinting on dezktop printers and proofers. Created PDF documents can be opensd
Ouput with Acrobat and Adabe Reader 5.0 and later, oupt sk i d el
Advancad Advanced
Security Security
Summary Options: POF Praset [High Quality Print] (modfied) Sumr —
CompatiblitysAcrobat § (PDF 1,4 Generating PDF
Standards Comphiance:None

[ Ganeral Finishing document - Generating POF

s Compression | 1

1 Maths and Bleeds

[ Cutput

I Advanced

[ Security [ ]

Warnings: Warnings:
Save Summary Save Summary... )

@ (Saeprest.. ] -

Click Export.

You have successfully saved your file in PDF format.

Why saving PDF setting?
Every time when saving your final artwork in PDF format, you do not need to go through the setting process again,
just choose 'PDFRECARSO' as your PDF Style, and your document should be ready for upload.
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